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Notification of One-Day COOP Awareness Course Scheduled
Through a partnership of FEMA and the Oklahoma FEB, you were provided training in Oklahoma City.  The two-day training was designed to leverage resources and multiply results.  You have completed the training, L548:  COOP Managers Training Course and received FEMA certification.  In return, you and your employer agreed for you to instruct a one-day interagency (or inter-organizational) training on the topic for organizations in your like career field prior to September 30, 2006.
If you are a federal employee, the FEB Staff can assist in coordinating facilities, A/V, distribution of information, etc.  You will be responsible for the instruction and should possess the necessary skills to speak before a group and successfully instruct the material.  Please contact our office, (405) 231-4167, as early as possible to allow sufficient time for us to assist you in the planning phase.
Please send this to the FEB Office 1-1/2 to 2 months prior to when you plan to have the training so that we may list the information in our newsletter and further distribute information on your day of training.  If you are conducting a ‘closed session’ such as for the banking industry, please let us know if you would include federal credit unions.
	Course title:
	Basic COOP Awareness Course


	Location:
	(address including city)


	Date:
	

	Time:
	

	Audience:
	(description of targeted audience such as employer or career field)


	Number of Attendees:
	

	Trainer:
	Name of the FEMA certified candidate who attended the FEB sponsored training



Please return this form to the FEB Office no later than September 30, 2005.

	Mail to:
	Oklahoma Federal Executive Board

215 Dean A. McGee, Ste 320

Oklahoma City, OK  73102



	Fax to:
	405-231-4165



	Or email to:
	LeAnnJenkins@juno.com    or    Trish.Plowman@juno.com









