
Nomination Coversheet for 2013 Employee of the Year Award

Part I     Identification

______________________________________________________________________________

Full Name of NOMINEE





Title/Series/Grade



Phone/Fax # 




______________________________________________________________________________

Phonetic spelling of the Nominee’s name (must be provided to assist Master of Ceremony)

______________________________________________________________________________

Department/Agency/Installation/Office (full name)

______________________________________________________________________________

Mailing Address (complete with office symbol/street/city or base/state/zip)

______________________________________________________________________________

Nominator’s Name



Title






Phone/Fax #





Email

______________________________________________________________________________

Name of Agency Head (or Designee)











Signature


[image: image1.png][~ — ]





Category of this nomination must be identified below:

Supervisory
[  ] DoD Agency

[  ] Civilian/Postal Service

Technical, Professional and Administrative, GS-9 and Above
[  ] DoD Agency

[  ] Civilian/Postal Service

Technical, Professional and Administrative, GS-8 and Below
[  ] DoD Agency

[  ] Civilian/Postal Service

Clerical/Administrative Assistant
[  ] DoD Agency

[  ] Civilian/Postal Service

Trades and Crafts
[  ] DoD Agency

[  ] Civilian/Postal Service

Outstanding Law Enforcement Employee               
[  ] All Agencies
Outstanding Customer Service

[  ] All Agencies

Outstanding Community Service

[  ] All Agencies

Outstanding Diversity Contribution

[  ] All Agencies

Outstanding Employee with a Disability    
            
[  ] All Agencies
Outstanding Team Effort
[  ] All Agencies
2013 Employee of the Year Award Nomination

Part II     Criteria

Each nomination must include a narrative addressing the individual’s accomplishments.  Please be sure to address the criteria identified and outlined for the category in which you are nominating the employee.  

Criteria should not exceed three pages.
2013 Employee of the Year Award Nomination

Part III     Summary

Each nomination must include a summary of the individual’s accomplishments.  

This summary will be used for publication in the awards booklet provided to each banquet attendee.

This is your opportunity to summarize what this person has accomplished (above and beyond what they are compensated to do).

Summary should not exceed 150 words (this page/information does not count toward your nomination’s four page limit).
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